
 
Fact Sheet 

Using the History function 
  
The history list tells you the sites that you've visited. This way you'll be able to check up on where 
your users have been if you aren't able to keep an eye on them while they're surfing away. 
 

 If you're using Internet Explorer, click the History icon. This will bring up the history 
window. 
 

 The history list will come up in a window located on the left side of the 
screen. If you click the View button in the history list window, you'll be able to view the history "By 
Date, By Site, By Most Visited, or By Order Visited Today." If you want to be able to view more days 
of the history list, you'll need to change it with Internet Options. 
 

 If you're using Netscape, choose History which is located 
under the Windows menu. This will bring up a history window. 
 

 The Netscape history list keeps track of the title of the web 
site, the address, when the first visit was, the last visit, and the total number of visits to that site. 
You're able to sort on any of these categories. If you want to be able to view more days of the history 
list, you'll need to change it with Preferences. 
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